(School Name)
Board of Trustees/Directors Confidentiality Agreement
I am a trustee on the Board of Trustees (the “board”) of School Name (the “school”). I understand the importance of the open and honest exchange of information, ideas, and opinions in a trusting environment during meetings of, and when otherwise acting on behalf of, the school, the board, and their committees. Accordingly, I agree that:
1. I will act in the best interests of the school and its students and in a manner consistent with the school's mission and goals.
2. As a part of my responsibilities, I may have access to confidential and/or sensitive information that includes the school’s operational, planning, financial, strategic, marketing, admissions, development, advancement, tuition, enrollment, curriculum, financial aid, and other information, in any medium (e.g., written, verbal, and electronic), including but not limited to documents, budgets, executive session matters, and discussions, deliberations, comments, and concerns by trustees, committee members, faculty, staff, students, families, and donors (collectively, “confidential information”).
3. I will respect, protect, maintain, and safeguard, in the strictest confidence, as part of my ethical and legal responsibilities, and in trust as a fiduciary, the confidentiality, privacy, security, and integrity of all confidential Information.
4. I will access, use, disclose, and/or discuss confidential information only in the performance of my responsibilities. I will comply with any processes established by the board for disseminating confidential information. Although I recognize that my words and actions reflect on the school and the board, I will not act as a spokesperson for the school or the board unless formally authorized to do so. I will take all reasonable steps to prevent the unauthorized access, use, or disclosure of confidential information. I shall make no voluntary disclosure of any confidential information, except to persons authorized by the school to receive such confidential information.
5. I will not discuss confidential information in a public place. I will be careful in my use of — and will appropriately safeguard — emails, texts, and other electronic communications that contain confidential information.
6. I will comply with the school’s bylaws, guidelines, policies, and procedures. I will comply with applicable law and shall not act or fail to act in a manner that would cause the school to be in violation of applicable law. I will not use or disclose confidential information in any way that may be detrimental to the school or its students, families, faculty, staff, donors, trustees, or committee members.
7. I immediately will notify the Chair of the Board or the Head of School if I become aware of any actual or potential improper disclosure, receipt, access, or use of confidential Information. I will cooperate fully with any audits or investigations conducted by the school.
8. Any information and/or ideas that I may provide, alone or with other information and ideas, may be used by the school. I give the school the right to use such information and ideas. 
9. This agreement does not terminate or expire even if my relationship with the school terminates or changes. 
10. I acknowledge that I have read and understand this agreement and that I will fully comply with this agreement.
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